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Equality
The College will comply with all statutory duties in respect of The Equality Act 2010 and its Protected Characteristics: age, disability, gender reassignment, race, religion or belief, sex, sexual orientation, marriage and civil partnership and pregnancy and maternity. The college will work within the terms of the Rehabilitation of Offenders Act 1974 and the Human Rights Act 1998 and any subsequent enactments or modifications. 
Equality Impact Assessments will be carried out at the drafting stage for new policies and where existing policies are reviewed and updated. 
Sustainability
The college will comply with all statutory duties in respect of sustainable development by seeking to improve the long-term economic, social and environmental wellbeing of people and communities. This needs to be done in ways which promote social justice, equality of opportunity and which enhance the natural and cultural environment while respecting its limits.
Welsh Language
The College will comply with its Welsh Language Scheme, which is a statutory document, in all of its activities. This includes conducting Welsh Language Impact Assessments for all new and revised policies and initiatives.
 
Our commitment to being a Trauma Informed Organisation
The College is committed to transforming into a trauma-informed institution where safety, collaboration, choice, trust and empowerment are central to our culture and practices, ensuring the wellbeing and resilience of all learners and staff. We prioritise the wellbeing of all, fostering positive relationships and experiences which develop and uphold the resilience of learners and staff.
 
Our commitment to becoming an Antiracist Organisation
[bookmark: _Int_837XReDU]Our approach will tackle racism on many levels. We will engage all members of our College community to support transformational change.
We are determined to tackle racial discrimination in all its forms and will be referring to the Race Relations Act 1976 and to achieve the actions set out in the Black Further Education Leadership Group (BFELG) 10 Point Plan.
[bookmark: _Int_SRs3XRv2]We are committed to making sure that our College is inclusive. We want the experience of studying and working here to be positive and welcoming for everyone, of all ethnic and racial backgrounds.
We understand that this is the responsibility of all of us and we expect everyone to play an active part.
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ADMISSIONS POLICY
Overview 
The College Merthyr Tydfil’s Vision is to ‘be recognised as an inspiring institution that places its learner and staff experience, inclusivity wellbeing and sustainability at the core of everything we do.
Underpinning this vision, our mission is to ‘transform lives through working together’. Inclusive within this mission, our Admissions Policy sets out the principles and procedures for admissions at the college, ensuring that all individual learners seeking a place at the college are appropriately matched to a programme or course of study that enables them to achieve the very best they can and progress on to a destination of their choice.  
Scope and Purpose of the Policy 
The Admissions policy refers to all elements of the learner’s first experience – from initial enquiry through to enrolment and induction. This includes the procedures in place from initial learner enquires, information advice and guidance (IAG) provision, formal application, selection interview, offers, welcome to college, enrolment and induction events.
Welsh language 
We welcome correspondence and applications in Welsh. All applications and correspondence in Welsh will be dealt with using the same principles and timescales outlined below. 

Additional Learning Support 

Applicants are encouraged to disclose any Additional Learning Needs so that we can offer effective support and ensure that this is in place for when they join the college. The College Additional Learning Needs Coordinator (ALNCo) can provide advice and support to learners, parents, carers/ guardians, and members of staff. Once an offer is made and/ or accepted the college will ascertain any learning support currently being offered so that the college can prepare support in advance of the applicant being enrolled. The ALNCo will assess applicants’ support requirements for interview and on program. Disclosures made at application, at interview or at enrolment, will all be referred to the ALNCo.  Applicants with Additional Learning Needs and/or disabilities can request a confidential interview to discuss their particular needs. They may choose to bring an advocate to that meeting.

Commitment to Equality, Diversity and Anti-Racism

The college is fully committed to promoting equality, celebrating diversity, and actively challenging racism in all its forms. In line with our Equality and Diversity and Anti-Racism Strategy, we strive to create an inclusive and supportive environment where all learners feel valued and respected. To help us monitor and improve our practices, it is important that all applicants complete the equality monitoring section of the application form. This information is used solely for statistical and monitoring purposes and plays a vital role in ensuring fair and equitable access to our courses and the support on offer at the college. 

1. Principles 

The college will apply the following principles to all enquiries and course applications, including applications for full-time and part-time further education and higher education courses and applications for work-based learning and Tydfil Training programmes and apprenticeship schemes.

1.1. The college is committed to operating a fair, transparent and inclusive admissions process which considers all applicants on their individual merits and promotes equal access to all of its programmes of study in line with the Young Persons Guarantee
1.2. The college will provide up to date and accurate information on the courses on offer, entry requirements and associated course fees, scholarships, bursaries and other funding grants.  
1.3. The college will provide impartial advice and guidance to all potential applicants and learners.
1.4. The college will ensure that individual learning needs are identified and assessed and that effective support mechanisms are put into place to ensure applicants and learners are appropriately matched to a programme or course of study and that any specialised or additional support is put into place from the start of their course. Please note that evidence in support of an Additional Learning Need is a statutory requirement and the college must have evidence before the support can be in place.  Learners will also be required to sign a ‘GDPR Consent’ form.
1.5. The college, in considering and processing applications, will abide by all relevant and appropriate legislation and policies, including the Additional Learning Needs and Education Tribunal (Wales) Act 2018 (not ALN Bill), Health & Safety at Work Act Counter Terrorism & Security Act 2015, Equality Act 2010 alongside our own internal Strategic Equality Plan, Anti-Racist Action Plan, Fitness to Study Policy and Safeguarding Policy. 
1.6. The college is committed to the promotion of the Welsh language and will strive to address and support the needs of Welsh speakers in accordance with the college’s Welsh Language Strategy and related policies.
1.7. The college aims to offer appropriate course provision for all applicants but where its courses or facilities would not be appropriate the college will refer applicants to Careers Wales and other external partners for impartial guidance about other education and training opportunities.
1.8. The college is committed to multi-agency working and will, where appropriate, share information regarding applicants who are participating in multi-agency arrangements, in compliance with the college’s General Data Protection Regulations and Privacy Policy. 
1.9. The college will provide timely information on all course enrolment dates and times and provide a well-organised, efficient and enjoyable first experience for all learners.  

2. Applicant Code of Conduct 

The college will ensure that the Admissions Policy is accessible and understandable to all applicants. In return, all applicants must: 
2.1 Provide accurate information on their application form
2.2 Satisfy the entry requirements for admission to the proposed course or programme of study.
2.3 Demonstrate a strong commitment to further study and the ethos and the values of the college.
2.4 Satisfy the terms and conditions of the college’s fee policy for part-time and higher education courses.
2.5 Provide evidence of their previous achievements at their current school, college or workplace.
2.6 Undertake an initial skills screener and any other appropriate assessments or provide    information as necessary to allow the college to determine their suitability for the course and support any additional learning needs.
2.7 Agree to adhere to the College’s Responsible at Study Policy

Please note that any applicant owing money to the college must make arrangements to pay any outstanding debt prior to acceptance or admittance onto a further college course.

3. Right to refuse admission 

The college may in its absolute discretion refuse an application to study at the college on the following non-exhaustive grounds: 

3.1. If an applicant is unable to demonstrate the minimum entry requirements for the course or programme applied for and there are no suitable alternative courses that the applicant wishes to study at the college (note in these circumstances the college will liaise with our Employability Team or Careers Wales for advice and guidance on alternative providers and courses)
3.2. If the course or programme applied for is undersubscribed (with the result that its delivery is not viable for the college or its learners) or oversubscribed 
3.3. If an applicant has already been excluded from the college or any other educational institution 
3.4. If the college considers, in its reasonable opinion, that the applicant may endanger or pose a risk of threat or harm to college staff or learners. 

International students 
The college does not have a Tier 4 licence and therefore cannot sponsor a non-EU student to enter the UK and study at the college. The college could therefore refuse admission to non-EU nationals who are not able to provide sufficient evidence that they will be able to meet the costs of their study together with a Passport or National ID card as proof of identity.  

Criminal Convictions and Pending Criminal Convictions

[bookmark: _Int_9ui9vZOm]The College has a duty of care towards learners and staff, together with a responsibility to ensure a safe learning and working environment for all.  If you have unspent criminal convictions or have been charged with an offence(s), then you will be required to complete a Criminal Record Information form (CR1).   The CR1 Form will be assessed by the Safeguarding & Wellbeing Officer in conjunction with the Head of Division for the area applied for. If the assessment is agreed as ‘no risk’ or ‘low risk’ by both members of the assessment group named above, then the application will be processed as normal. If the application is agreed to be ‘medium risk’, ‘high risk’ or ‘unacceptable’ by one or both of the group then the application will be escalated to an Inclusion Panel. Please note too, that all learners are required to notify the college of pending charges and convictions which may be imposed whilst studying at the college (i.e. following enrolment).
Inclusion Panel 


The college has a dedicated inclusion panel, which will convene to discuss any applications that need further consideration or may be deemed to be ‘medium’ or ‘high’ risk. All information relating to the learner will be presented to the panel and the panel will make a final decision about the learner’s application. The decision will be based on whether the medium or high risks presented can be managed appropriately with additional conditions or support from the full range of learner support teams. If it is agreed that the risk is manageable the learner and/or all relevant external agencies will be notified in writing. The learner must respond in writing stating that they accept the conditions and/ or support otherwise they will not be enrolled. If it is agreed that the risk is not manageable the learner and/or all relevant external agencies will be notified in writing. 

[bookmark: _Int_EVoIFsL2][bookmark: _Int_JqSLekln]Learners or agencies may appeal the decision. Appeals will be considered by the Principal who will be provided with all supporting documentation. The learner and/ or external agency will be informed of the decision within 10 working days. The Principal’s decision will be final.

4. Management and Implementation of the Policy 


The Assistant Principal Curriculum has the strategic responsibility for the effective management, implementation and review of the policy and procedures. 

[bookmark: _Int_wnbx86b3]The Assistant Principal Curriculum, Admissions team and Divisional Admission Officers will be responsible for the day to day administration and implementation of the policy.
  
Heads of Division have a responsibility to give full and active support to the policy by ensuring the policy is known, understood and implemented across the college.
Divisional Admissions Officers will have responsibility to work with each division to monitor that the Admissions Policy is being adhered to, monitor progress of applications and ensure that communication with all applicants is being undertaken within the timescales stipulated in the policy. 
The Admissions team will provide support with the interview process. This will involve attending the interviews alongside course tutor or conducting the interviews on behalf of the course tutor.  All staff involved in the interview process will have responsibility for abiding by the college’s Interview Protocol and are provided with interview guidance. 

The Admissions team will be responsible for liaising with the Additional Learning Needs Co-ordinator and Head of Learner Support and Wellbeing to maintain an accurate record of learners disclosing an additional learning or mental health and wellbeing need to ensure that the appropriate level of support is put into place for learners in a timely manner, on receipt of ALN supporting evidence and a signed Data Protection form.  

The First Experience Group (Chaired by the Assistant Principal Curriculum) will have responsibility for the organisation of the college’s enrolment, induction and welcome week activities. 

All Admissions Officers have now received Information, Advice and Guidance training from Careers Wales up to NVQ level 3 standard.  
Applications for Work Based Learning (WBL) and Tydfil Training courses will be redirected to Tydfil Training consortium. Admission to these programmes will be consistent with the criteria for admittance to other college courses, dependent on their programme of study and in compliance with WBL regulations and frameworks.

5. Monitoring and Review 

This policy and the implementation arrangements which underpin it will be reviewed annually by the Assistant Principal Curriculum in liaison with the College Management Team. The review will also take into consideration learner feedback arising from the college’s Learner Senedd, Learner Focus Groups, the college’s First Experience survey, the Learner Voice survey and the National Student Survey.

image1.png
N\

Y Coleg
Merthyr Tudful

The College
Merthyr Tydfil

>




image2.png
N\

Y Coleg
Merthyr Tudful

The College
Merthyr Tydfil

>




